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CIRCULATION POLICY 

 
FINES FOR ITEMS RETURNED: 
 
• $0.10 per day for books to $5.00 maximum per book. 
• $0.10 per day for music CDs to $5.00 maximum per music CD. 
• $0.10 per day for magazines to $5.00 maximum per magazine. 
• $0.10 per day for videocassettes to $5.00 maximum per videocassette. 
• $1.00 per day for DVDs to $5.00 maximum per DVD. 
 
• Patron accounts will be blocked automatically and patrons’ library privileges suspended when a 

fine/fee threshold of $5.00 is reached. 
• Payment of $10.00 per patron account will clear a patron's existing OVERDUE fees in excess of that 

amount. All other fees, e.g. fees for lost/damaged items, must be paid in full. Upon payment, patrons’ 
library privileges will be restored. 

 
RENEWALS: 
 
• Items on reserve may not be renewed. 
• Books and audiobooks may be renewed up to two times; other materials may be renewed once by 

phone or in-person only. 
• ILL items may be renewed only after the owning library grants permission. 
 
RESERVES 
 
Books are kept on the reserve shelf for three (3) days after a patron has been called or otherwise 
notified of the material’s availability, including the day on which first contact is made. We will 
attempt to reach the patron by telephone for three days, after which time the patron's name will be 
removed from the waiting list and the material returned to the owning library. 
 
CHARGES FOR LOST/DAMAGED BOOKS AND MATERIALS 
 
If an item is lost or damaged to such an extent as to warrant that it be replaced, the charge is the 
actual replacement cost of the item, or, the default price indicated in the item’s electronic record. 
 
Once a patron has paid for an item, the patron has purchased the item and the item is the patron’s to 
keep. 
 
RETURNED CHECKS 
 
Patrons are responsible for any fees or charges to the Library due to their paying fines or other debts 
with checks that cannot be properly processed. 
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